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QES & QEStudio SEND POLICY 

At Queen Elizabeth School and QEStudio school, we are committed to offering pupils a broad and 

balanced curriculum to ensure the best possible progress for all of our pupils. We use the principles 

as detailed in The Special Educational Needs Code of Practice (2014) and the Equality Act (2010), as 

appropriate for our school. 

 

Our commitment is based on the following principles: 

• All children are special, different and have individual needs 

• All children have an equal right of entitlement to an appropriate and worthwhile education 

• All children are equally valued within our school and have a right to voice their views 

• All children have a common entitlement to a broad and balanced curriculum, delivered in a 

relevant and differentiated manner, enabling progression and continuity to be experienced 

• Children with special educational needs and/or disability may occur in any class.  Every teacher in 

school teaches children with special educational needs and/or disability 

• Parents are valued as genuine partners 

• All staff have regard to the needs of the individuals within the school 

SEND Policy Objectives 

• To apply a whole school policy to meeting each child’s individual needs ensuring that our statutory 

obligations are fulfilled.  

• To identify, at the earliest opportunity, any child with SEND and ensure that their needs are met 

• To ensure that children with SEND are included in all the activities of the school if at all possible 

• To ensure that all learners make the best possible progress and help pupils make a successful 

transition to adult life. 

• To ensure that all parents are informed of their child's special needs and/or disability and provision 

and that there is effective communication between parents and school 

• To ensure that learners express their views and are involved in the decisions which affect their 

education 

• To promote effective partnerships and involve outside agencies when appropriate. 

 

Legislation and guidance  

This is based on the statutory Special Educational Needs and Disability (SEND) Code of Practice 

and the following legislation: 

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25


 Part 3 of the Children and Families Act 2014, which sets out schools’ responsibilities for pupils 

with SEND 

 The Special Educational Needs and Disability Regulations 2014, which set out local authorities’ 

and schools’ responsibilities for education, health and care (EHC) plans, SEND co-ordinators 

(SENDCOs) and the special educational needs (SEN) information report  

 The Equality Act 2010 (section 20), which sets out the school’s duties to make reasonable 

adjustments for pupils with disabilities  

 The Public Sector Equality Duty (section 149 of the Equality Act 2010), which set out the 

school’s responsibilities to eliminate discrimination, harassment and victimisation; and advance 

equality of opportunity and foster good relations between people who share a protected 

characteristic (which includes having a disability) and those who don’t share it 

 The Governance Handbook, which sets out trustees’ responsibilities for pupils with SEND 

 The School Admissions Code, which sets out the school’s obligation to admit all pupils whose 

education, health and care (EHC) plan names the school, and its duty not to disadvantage 

unfairly children with a disability or with special educational needs 

 KCSiE 2025 the statutory guidance from the Department for Education issued under Section 

175 of the Education Act 2002, the Non-Maintained Special Schools (England) Regulations 2015 

and the Apprenticeships, Skills, Children and Learning Act 2009.  

This policy also complies with our funding agreement and articles of association.  

 

  

http://www.legislation.gov.uk/ukpga/2014/6/part/3
http://www.legislation.gov.uk/uksi/2014/1530/contents/made
https://www.legislation.gov.uk/ukpga/2010/15/contents
https://www.legislation.gov.uk/ukpga/2010/15/part/11/chapter/1
https://www.gov.uk/government/publications/governance-handbook
https://www.gov.uk/government/publications/school-admissions-code--2
https://assets.publishing.service.gov.uk/media/68add931969253904d155860/Keeping_children_safe_in_education_from_1_September_2025.pdf


Definition of SEND 

 

A pupil has SEN if they have a learning difficulty or disability that requires special educational 

provision to be made for them.  

They have a learning difficulty or disability if they have:  

 A significantly greater difficulty in learning than most others of the same age, or  

 A disability which prevents or hinders them from making use of facilities of a kind generally 

provided for others of the same age in mainstream schools  

Special educational provision is educational or training provision that is additional to, or 

different from, that made generally for other children or young people of the same age by 

mainstream schools. 

Disability 

Pupils are considered to have a disability if they have a physical or mental impairment that has a 

substantial and long-term adverse effect on their ability to do normal daily activities. 

The school will make reasonable adjustments for pupils with disabilities, so that they are not at a 

substantial disadvantage compared with their peers. 

The 4 areas of need 

The needs of pupils with SEND are grouped into 4 broad areas. Pupils can have needs that cut 

across more than 1 area, and their needs may change over time.  

Interventions will be selected that are appropriate for the pupil’s particular area(s) of need, at the 

relevant time. 

 

AREA OF NEED 

 

 

Communication and 

interaction 

Pupils with needs in this area have difficulty communicating with others. 

They may have difficulty understanding what is being said to them, have 

trouble expressing themselves, or do not understand or use the social 

rules of communication. 

Pupils who are on the autism spectrum often have needs that fall in this 

category. 



AREA OF NEED 

 

 

Cognition and learning  Pupils with learning difficulties usually learn at a slower pace than their 

peers.  

A wide range of needs are grouped in this area, including: 

• Specific learning difficulties, which impact 1 or more specific 

aspects of learning, such as: dyslexia, dyscalculia and dyspraxia 

• Moderate learning difficulties 

• Severe learning difficulties 

• Profound and multiple learning difficulties, which is where pupils 

are likely to have severe and complex learning difficulties as well 

as a physical disability or sensory impairment 

Social, emotional and 

mental health  

These needs may reflect a wide range of underlying difficulties or 

disorders. Pupils may have: 

• Mental health difficulties such as anxiety, depression or an eating 

disorder 

• Attention deficit disorder, attention deficit hyperactive disorder 

or attachment disorder 

• Suffered adverse childhood experiences 

These needs can manifest in many ways, for example as challenging, 

disruptive or disturbing behaviour, or by the pupil becoming withdrawn 

or isolated. 

Sensory and/or physical  Pupils with these needs have a disability that hinders them from 

accessing the educational facilities generally provided. 

Pupils may have: 

• A sensory impairment such as vision impairment, hearing 

impairment or multi-sensory impairment 

• A physical impairment 

These pupils may need ongoing additional support and equipment to 

access all the opportunities available to their peers. 

 

In accordance with the DfE Code of Practice (DFES, June 2014), pupils are not regarded as having a 

learning difficulty solely because the language of their home is different from the language in which 

they are being taught. Hence, provision for those pupils experiencing difficulties because English is 

not their first language is set out in a separate policy. 



Equal Opportunities and accessibility arrangements 

Consistent with the school’s policy on Equal Opportunities, the school is committed to ensuring, 

through making all practicable and reasonable adjustments, that each pupil has equality of access to 

the curriculum and equal opportunity to fulfil their promise and potential whatever their ethnic, 

linguistic, cultural and religious background, special educational need and/or disability, subject to any 

overriding health and safety considerations. 

Roles and Responsibilities  

Provision for children with SEND is a matter for the whole school.  In addition to the Learning 

Support Department, all members of staff have important day-to-day responsibilities. ‘High quality 

teaching, differentiated for individual pupils, is the first step in responding to pupils who have or may have 

SEND’. (Special Educational Needs and disability code of practice: 0 to 25 years, July 2014) 

Major areas of responsibility are set out below but should not be regarded as exhaustive.  

Governors: 

Governors have a responsibility for keeping a general oversight of the school’s provision for pupils 

with special educational needs. Their responsibilities include ensuring the following duties are 

carried out, though the duties can be delegated to a committee or an individual: 

 

 Co-operate with the LA in reviewing the provision that is available locally and developing the 

local offer  

 Do all it can to make sure that every pupil with SEND gets the support they need  

 Make sure that pupils with SEND engage in the activities of the school alongside pupils who 

don’t have SEND 

 Inform parents when the school is making special educational provision for their child  

 Make sure that the school has arrangements in place to support any pupils with medical 

conditions  

 Provide access to a broad and balanced curriculum  

 Have a clear approach to identifying and responding to SEND  

 Provide an annual report for parents on their child’s progress  

 Record accurately and keep up to date the provision made for pupils with SEND 

 Publish information on the school website about how the school is implementing its SEND 

policy, in a SEN information report 

 Publish information about the arrangements for the admission of disabled children, the steps 

taken to prevent disabled children being treated less favourably than others, the facilities 

provided to assist access of disabled children, and the school’s accessibility plans 

 Make sure that there is a qualified teacher designated as SENDCO for the school and that the 

key responsibilities of the role are set out, and monitor the effectiveness of how these are 

carried out 



 Determine their approach to using their resources to support the progress of pupils with SEND  

 Make sure that all pupils from Year 7 to Year 13 are provided with independent careers advice 

and guidance, including tailored support for pupils with SEND. 

 

The SEND link governor/trustee is Sarah Mills 

 

The SEND governor/trustee will:  

 Help to raise awareness of SEND issues at governing board meetings  

 Monitor the quality and effectiveness of SEND provision within the school and update the 

governing board on this  

 Work with the executive headteacher and SENDCO to determine the strategic development of 

the SEND policy and provision in the school  

 

Governors are advised by the Executive Headteacher and SENDCo of any major changes in policy 

and resource implications. 

Executive Headteacher: 

The Executive Headteacher has overall responsibility to ensure that School meets its SEND 

responsibilities and will inform governors of major changes in policy and their resource implications. 

 policy and provision within the school  

 Work with the SENDCO and school governors to make sure the school meets its 

responsibilities under the Equality Act 2010 with regard to reasonable adjustments and access 

arrangements 

 Have overall responsibility for, and awareness of, the provision for pupils with SEND, and their 

progress 

 Have responsibility for monitoring the school’s notional SEND budget and any additional funding 

allocated by the LA to support individual pupils  

 Make sure that the SENDCO has enough time to carry out their duties 

 Have an overview of the needs of the current cohort of pupils on the SEND register 

 Advise the LA when a pupil needs an EHC needs assessment, or when an EHC plan needs an 

early review 

 With the SENDCO, monitor to identify any staff who have specific training needs regarding 

SEN, and incorporate this into the school’s plan for continuous professional development 

 With the SENDCO, regularly review and evaluate the breadth and impact of the SEND support 

the school offers or can access, and co-operate with the LA in reviewing the provision that is 

available locally and in developing the local offer 

 With the SENDCO and teaching staff, identify any patterns in the school’s identification of SEN, 

both within the school and in comparison with national data, and use these to reflect on and 

reinforce the quality of teaching 

 



Senior Assistant Head Teacher: 

The Senior Assistant Head with responsibility for SEND along with the leadership team and 

Governors will review the SEND Policy, together with provision and procedures in this area annually. 

 

SENDCo supported by Deputy SENDCOs and SAHT Inclusion will: 

Be responsible for overseeing the operation of the SEND Policy. 

Ensure that the records of all pupils with SEND, including Student Support Plans (SSPs), Pupil Profiles 

and reports from the Learning Support Assistants are up-to-date, complete and available to staff in a 

timely manner. 

Co-ordinate arrangements for Annual Reviews for pupils with an Education Health Care Plans 

(EHCP). 

Ensure that all staff are aware of the information available to them concerning pupils with SEND and 

know how to use it. 

Advise on the graduated approach to providing SEN support and differentiated teaching methods 

appropriate for individual pupils  

Promote awareness amongst staff of the importance of addressing needs including those with SEND. 

Research and develop provision for pupil needs including those with SEND. 

Develop a whole school policy on how to address pupil learning needs, including meeting the needs 

of those with SEND, and monitor the effectiveness of this policy, reviewing it annually. 

Liaise with the Executive Head Teacher to timetable lessons into teaching areas which are accessible 

to pupils who are physically disabled where this is desirable and in so far as it is practicable. 

Liaise with the Senior Assistant Head and Leadership Team to discuss the need for changes in the 

policy and provision for pupils with SEND. 

Liaise with the Examinations Officer and Heads of Year to ensure that appropriate provision is made 

for pupils eligible for special requirements in internal and external examinations. 

Co-ordinate and contribute to staff INSET on pupil needs including INSET on special educational 

needs. 

Communicate with parents regarding assessments and provision for pupils who have or may have 

SEND. 

Be a point of contact for external agencies, especially the local authority (LA) and its support 

services, and work with external agencies to ensure that appropriate provision is provided 

Liaise with potential next providers of education to make sure that the pupil and their parents are 

informed about options and that a smooth transition is planned 

With the executive headteacher, monitor to identify any staff who have specific training needs 

regarding SEN, and incorporate this into the school’s plan for continuous professional development 



With the executive headteacher, regularly review and evaluate the breadth and impact of the SEND 

support the school offers or can access, and co-operate with the LA in reviewing the provision that 

is available locally and in developing the local offer 

Prepare and review information for inclusion in the school’s SEN information report and any 

updates to this policy 

With the executive headteacher and teaching staff, identify any patterns in the school’s 

identification of SEN, both within the school and in comparison, with national data, and use these to 

reflect on and reinforce the quality of teaching 

 

Heads of Year/Key Stage will: 

The leader for each year group is a key person responsible for the day to day monitoring and 

support of students on the SEND register.  

● Communicate with the SENDCO any issues relating to a student needs  

● Feedback information to their year team  

● Be available to liaise with parents/carers/ external agencies to discuss a student’s need  

● Evaluate and monitor the progress of students with SEND and feedback in school forums.  

 

Classroom Teachers, both subject and form tutor/learning coaches, will: 

Ensure they follow this SEND policy and the SEN information report 

Plan and provide high quality teaching that is differentiated to meet pupil needs though a graduated 

approach. Know the pupils in their teaching groups and their category of need by referring to the 

SEND list on Bromcom and, where appropriate, their student support plan (SSP). 

Make appropriate and effective adaptations to homework where appropriate. 

Follow the agreed school procedures for assessment and recording assiduously, recognising that 

evidence of efforts to help a pupil will be required should they be referred for further help. 

Be proactive in seeking help and advice about how to support pupils with special educational needs 

and/or disabilities. 

Contribute to reviews of pupils with special educational needs as requested by the SENDCo. 

Be vigilant in identifying and reporting pupils who may have a special educational need. 

Be fully aware of SSPs in all communication with/about individual pupils, following the schools’ 

Graduated Response approach to the development of quality first teaching to meet the needs of all 

learners.  

 

 

Heads of Department will: 

Ensure that the duties in this policy and procedure on SEND are upheld within their areas of 

responsibility.  



Ensure that differentiation for pupils with special educational needs and/or disability is included in all 

schemes of work and is appropriate. 

Encourage staff to differentiate appropriately in lessons and homework tasks in order to ensure that 

pupils with a special learning need and/or disability are well supported. 

Monitor and evaluate the effectiveness of support given to pupils with special educational needs 

and/or disability within their curriculum area. 

 

Learning Support Assistants will: 

Work in partnership with teaching staff to meet the needs of pupils with SEND. 

Be aware of the special educational needs of the pupils they support. 

Liaise with subject teachers in order to plan strategies and adapt the curriculum for pupils with special 

educational needs. 

Be the lead LSA for named children, providing a supportive link between home and school. 

Monitor and review the progress of pupils with SEND. 

Keep records of work and assessments undertaken in learning support sessions. 

Keep records of contact with parents using CPOMS and ensure that these are circulated. 

Liaise with the SENDCo as necessary. 

Advise teachers on how they can best meet the needs of individual pupils with SEND. 

Undertake training to support their own professional development. 

Be alert and responsive to signs that a pupil may be failing to thrive, make expected progress or be 

experiencing difficulties in anyway (and report these to the most appropriate member of staff).   

Provide feedback to parents at subject review afternoons and in reports regarding the need and 

progress of pupils for annual reviews. 

Some learning support assistants will  

 Plan, deliver and review small group or 1:1 tutorials and intervention programmes  

 Lead on the amendment of resources for students who cannot access the curriculum without 

this support.  

 Be a named key worker for all students with and EHCP and complex needs  

 

Examinations Officer will: 

Liaise with the SENDCo to ensure that they are aware of all pupils likely to have access requirements 

for public examinations. 

Write to parents informing them of any access arrangements in place. 



Ensure that they are aware of the recommendations in special educational needs assessments so that 

these access requirements can be put in place for the pupils for public examinations. 

Inform the invigilators of any access arrangements for pupils in public examinations 

SEND information report   

What types of SEN does the school provide for? 
Our school currently provides additional and/or different provision for a range of needs, including:  

• Communication and interaction, for example, autistic spectrum condition, speech and 

language difficulties, 

• Cognition and learning, for example, dyslexia,  

• Social, emotional and mental health difficulties, for example, attention deficit hyperactivity 

disorder (ADHD),  

• Sensory and/or physical needs, for example, visual impairments, hearing impairments, 

processing difficulties, epilepsy. 

 

The SEND Information Checklist (Appendix ii) outlines where the other key elements of the SEND 

Information Report can be found within this policy. 

Identification and Assessment of SEND 

Pupils with special educational needs and/or disability are identified in one or more of the following 

ways: 

• From information provided by the feeder school 

• The use of a range of screening tests and assessments in school 

• Information from pupils and/or parents/carers which may include a report from an independent 

professional 

• Self-referral from a pupil who has concerns about their own learning 

• Referral from a teacher who has concerns about an individual pupil 

As indicated above, in most cases a pupil's SEND will have been identified before they enter the 

school. Information may have been received either from documentation received via the pupil's 

parents, or the previous school. There are specific references to SEND in the registration and 

acceptance documents and school reference requests. 

In the first term of Year 7 at QES all new pupils will take Cognitive Ability Tests (CAT) and baseline 

assessments including screening assessments.  Where concerns arise, and where parents have agreed, 

it is likely that the SENDCo, or another appropriately qualified person, will carry out a more detailed 

assessment to identify possible learning difficulties and/or open a period of monitoring, likely to be at 

least 6 weeks. If concerns remain following this procedure, the SENDCo may advise an Educational 

Psychologist or Specialist Teacher's assessment for a comprehensive view of their child's strengths 

and weaknesses. If it is felt that a child has SEND, this will be recorded on the school SEND register. 



Parents will receive official notice of this in writing and will be invited into school to discuss the needs 

of their child and the provision of appropriate support.  

The SEND register is made available to all teaching staff. All pupils who have a diagnosed SEND (and 

are on the SEND Register), have an SSP which outlines their areas of need, strengths and weaknesses. 

It will also offer strategies and advice to class teachers so that they can effectively support the pupils 

in their class and differentiate the curriculum effectively. The SSPs are made available to all teaching 

staff and it is the responsibility of the teaching staff to make use of them to inform their planning, 

teaching and report writing. 

All teaching staff have a legal responsibility for planning appropriate differentiation for all pupils, 

including those with a special educational need and/or disability.  ‘High quality teaching, differentiated 

for individual pupils, is the first step in responding to pupils who have or may have SEND’. (Special 

Educational Needs and disability code of practice: 0 to 25 years, July 2014) 

All teaching staff also have a legal responsibility for identifying pupils who are causing concern - 

whether for learning, emotional or behavioural reasons. These pupils may not have been formally 

identified by the entrance screening procedure. Concerns should be reported to the SENDCo, and 

HoY in the first instance. The SENDCo will then follow up the concern and arrange whatever 

action/referral is considered most appropriate. Appropriate action may include - discussion with 

parents, pupil, academic/pastoral staff; school-based assessment; referral to Educational 

Psychologist/Specialist Teacher; referral to School Counsellor; in-class support, support lessons in a 

small group, or on an individual basis. 

  



SEND REFERRAL PROCESS 

 

 

 

Private Diagnosis:  

We recognise that parents may wish to commission external professionals for private assessments 

(such as Educational Psychologists, Occupational Therapists or Speech and Language Therapists). We 

are committed to working in partnership with families to support this process and must emphasise 

the importance of a collaborative approach to any external assessments. To help us collate 

appropriate information, and to ensure this process works as effectively as possible, we ask that 

parents provide us with as much notice as possible of any intended assessments. Where the school 

is asked to make a written contribution we request 4 weeks’ notice and where multiple assessments 

are requested, these may need to be scheduled over time to ensure they can be accommodated 

appropriately within the school calendar. 

Likewise, if parents want to request an EHC Needs assessment through their Local Authority, we 

request the school is informed, at which stage we can confirm what evidence we would be sharing if 

a request for information was received.  

 

SEND Provision  

Following the introduction of the Children’s and Families Act 2014, the existing system of classifying 

levels of intervention (Early Years School Action, School Action Plus and Statement) have been 

replaced with the term ‘Special Educational Provision’.  

Parent, stduent, teacher 

or other professional 

raises concern in writing 

to send@qes.org.uk Referral acknowledged within 3 

working days. Additional 

information may be requested 

including completion of parental 

questionnaire.  

Referral screened by SENDCo,      

Deputy or Assistant SENDCo.      

Proposed response shared with 

parents within 2 weeks of receipt 

of all information.  

If evidence of need  identified 

in screen, case scheduled for 

discussion at half termly  SEND 

Panel and period of monitoring 

opened.  

At end of monitoring 

period, SENDCo (or 

Deputy) reports findings 

to parents, agrees 

course of action and 

ensures actions are 

followed up 



Queen Elizabeth School and QEStudio school recognises that there is a continuum of special 

educational need and a ‘graduated approach’ to provision is appropriate and, where necessary, 

increasing specialist expertise should be brought to bear on the difficulties a child or young person is 

experiencing.  

Following identification of an SEND, an appropriate intervention will be implemented. This may be a 

long term arrangement (e.g. in class support) or a short term strategy to address a particular area of 

need (e.g. handwriting intervention). Parents / carers and the pupil will always be involved and 

consulted when decisions are made about which strategies to employ. At Queen Elizabeth School 

and QEStudio school we have a very wide range of support and intervention strategies. These are 

explained in some detail on the Learning Support area of the QES website. Parents are encouraged 

to visit the site to ensure that they have ready access to this information.  

Inclusion 

Queen Elizabeth School and QEStudio school is committed to inclusion.  We believe that, wherever 

possible, pupils should be educated in the classroom alongside their peers. However, in some 

situations pupils may be withdrawn from lessons in order to receive 1:1 or small group intervention 

from a Learning Support Assistant where this is thought to be appropriate.     

A child’s special educational need or disability will not prohibit them from accessing the full range of 

curriculum and extra curricular activities, trips and visits available to students in this school.  

Monitoring and Reviewing 

The academic progress of all pupils at QES & QEStudio is monitored and reviewed regularly by 

teachers and pastoral staff. Pupils with SEND will be subject to the same review process but in 

addition, their progress will be closely monitored by Learning Support staff. 

PLAN 

Once a pupil is put in the SEND Register their progress will be monitored and reviewed regularly.  A 

range of staff including; subject teachers, Form Tutors, HoY’s, the SENDCo, Learning Support 

Assistants, parents and the pupil themselves all have a role to play in monitoring the performance 

and progress of a pupil with SEND. 

Each pupil on the QES & QEStudio SEND register will have a Student Support Plan (see appendix 1). 

This document describes the nature, extent and complexity of the pupil’s difficulties, offers advice 

and support strategies and outlines the interventions employed to meet those needs. Every member 

of the teaching staff has ready access to pupil SSPs through Bromcom. Pupils and their parents can 

also view their own SSP via the pupil’s profile page on MCAS. Paper copies are also available from 

school. 

DO 

The pupil’s class or subject teacher retains overall responsibility for their progress.  

Where the plan involves group or 1-to-1 teaching away from the main class or subject teacher, they 

still retain responsibility for the pupil. They will work closely with any learning support assistants or 



specialist staff involved, to plan and assess the impact of support and interventions and how they 

can be linked to classroom teaching. 

The SENDCO will support the teacher in further assessing the pupil’s particular strengths and 

weaknesses, in problem solving and advising on how to implement support effectively. 

 

REVIEW 

The SEND provision offered to pupils, and consequently their SSPs, is reviewed and updated, if 

necessary, at least once a year. 

The evaluation will be based on: 

• The views of the parents and pupils 

• The level of progress the pupil has made towards their outcomes 

• The views of teaching staff who work with the pupil 

 As a result of the on-going monitoring and review, it may be decided that a particular intervention 

is no longer necessary or appropriate.  For example, pupils who receive additional reading 

intervention in Year 7 usually find that their reading competence improves significantly and therefore 

often no longer need this support in Year 8. 

It may be decided that the pupil has still not made the desired progress, despite the provision of 

additional support and intervention. At this stage it may be appropriate to consider involving outside 

specialists to provide additional advice, opinions, strategies and support. These specialists may 

include; Educational Psychologists, Specialist Advisory Teachers or Therapists (eg Speech and 

Language, Physiotherapy etc).  

Parents will always be consulted and involved in decisions concerning the nature and scope of support 

offered to pupils. 

Students whose progress accelerates and who begin making progress in line with their peers may be 

removed from the SEND register, typically after two terms of monitoring.  

School-based SEN provision 

SEND Support 

Pupils receiving SEN provision will be placed on the school’s SEND register. These pupils have 

needs that can be met by the school through the graduated approach. Where the pupil’s needs 

cannot be adequately met with in-house expertise, staff will consider involving an external specialist 

as soon as possible.  

The provision for these pupils is funded through the school’s notional SEND budget. 

On the census and BromCom these pupils will be marked with the code K. 

 

  



Education Health Care plans (EHC plan)  

Where, despite having taken relevant and purposeful action to identify, assess and meet the SEND of 

the young person, and that young person has not made the expected progress, the school and parents 

should consider requesting an Education, Health and Care needs assessment. If, after assessment it is 

determined that an EHC plan is necessary, the Local Authority will consult with relevant parties and 

put such a plan in place. The EHC plan will detail the education, health and social care support that 

is to be provided. 

The provision for these pupils will be funded from the school’s notional SEND budget, and 

potentially from the LA (from the high-level needs funding block of the dedicated schools grant).  

On the census these pupils will be marked with the code E. 

 

Nurture Group 

Nurture Group  

This provides 2 hours of teaching per week for a small group of pupils in Yr 7 who have gaps in early 

development, difficulties with social skills, poor confidence or general fears about the transition to 

secondary school. Activities are centred on the development of social and communication skills with 

a view to improving confidence and self-esteem. Pupils are selected via information from primary 

schools, observations on transition visits and discussions with parents and teaching staff. 

Partnership with Parents 

Past experience tells us that pupils make the best progress when School and parents work together 

and communicate effectively. One of the key principles underpinning the Special Educational Needs 

code of practice (0-25) is: ‘the importance of the child or young person, and the child’s parents, participating 

as fully as possible in decision, and being provided with the information and support necessary to enable 

participation in these decisions.’ 

Meetings and contact with parents usually take place within the normal cycle of discussions with 

parents of all pupils However it is recognised that contact with parents of pupils with SEND may 

need to take place more frequently and meetings may require more time.  

Parents of pupils with significant and complex needs (including those with EHC plans) will be invited 

to meet the SENDCo at least once a year to formally review progress and plan support. In practice, 

contact between parents and school will usually be much more frequent. 

Parents are actively encouraged to contact the Learning Support Department whenever they have 

concerns or queries regarding their child’s needs via the send@qes.org.uk email address. Learning 

support staff are always very happy to meet with parents or have a telephone conversation and 

requesting this opportunity via the above email address is the most efficient way this can be arranged. 

mailto:send@qes.org.uk


KS2/3 Transition Arrangements 

For most pupils the official process of transition to QES starts in Year 6 with our Open Evenings in 

September. Parents of pupils who have significant learning or physical difficulties will often start this 

process earlier as choice of Secondary school is especially important.  

We welcome enquiries from parents in Year 5 and are very happy to meet prospective pupils and 

their parents from the summer term of Year 5. We will often visit pupils in their primary school 

setting and liaise with primary school staff. The SENDCo or a colleague will usually attend Annual 

Review meetings of Year 6 pupils who have an EHCP where we have been provided with sufficient 

notice ahead of the date. 

During the second half of Year 6 the SENDCo and Head of Year 7 will start to collate information 

from primary schools regarding pupils with additional needs. In the summer term of Year 6 the 

Learning Support Department will contact pupils who it is felt are likely to find the transition difficult 

and offer additional support with this process. This may include additional transition visits and to 

undertake a specially designed transition programme delivered by our Nurture Group leads. 

KS4/5 Transition Planning 

An important part of our job is to ensure that all pupils have a smooth transition to KS5, regardless 

of whether they stay on at QES and QEStudio or continue their studies elsewhere. Depending on a 

pupil’s needs, this may involve supported visits to college, help with completing applications and 

preparation for interview.   

 

Exam Access Arrangements 

Where appropriate, pupils with SEND may be given access arrangements for exams. The SENDCO 

works in close liaison with the Examinations Officer to ensure that all pupils are given the access 

arrangements they qualify for in internal and public exams.  

Queen Elizabeth School and QEStudio School follows the exams procedures and guidelines as set 

out by the Joint Council for Qualifications (JCQ). Further details on exam access arrangements can 

be found Exams policy and Access Arrangements Information for Pupils & Parents on the school 

website. 

External Agencies 

The school works closely with a wide range of professionals Including: 

• Specialist teachers or support services 

• Educational psychologists 

• Occupational therapists, speech and language therapists or physiotherapists 

• General practitioners or paediatricians 



• Child and adolescent mental health services (CAMHS) 

• Education welfare officers 

• Social services 

The school supports the relevant Local Authority’s Early Help initiatives and a senior teacher 

(David Foster) coordinates the school’s Early Help case load.  

 

Concerns and Complaints 

Anyone who has a concern or complaint about the Learning Support provision should raise it with 

the SENDCo or Senior Assistant Head Teacher (Lisa Longley).  The School also has a Complaints 

Procedure, details of which may be found on the School website. 

If the parent or carer is not satisfied with the school’s response, they can escalate the complaint. In 

some circumstances, this right also applies to the pupil themselves.  

To see a full explanation of suitable avenues for complaint, see pages 246 and 247 of the SEN Code 

of Practice.   

To find out about disagreement resolution and mediation services in our local area consult the local 

offer and your local authority’s independent SEND advisory advocates. You can request mediation 

by contacting them. 

  

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25


Appendix 1: Example SSP 

Student Support Plan 

 
Name: Pupil 1 Form: 8  Date: May 24 SEN Register: SEP - MLD/ADD 

 CAT Scores  • A score of 73 and below indicates very low 

Verbal 85  • A score between 74 and 88 indicates below 

average 

 
Quantitative 90  • A score between 89 and 111 indicates average 

 Non Verbal 65  • A score between 112 and 126 indicates above 

average 

 
Spatial 78  •  

Average 80  • A score of 127 and above indicates very high 

 Reading (Sept Yr 

7) 

71   

Spelling (Sept Yr 

7) 

78   

Nature of Difficulty 

Pupil has significant difficulties with all aspects of learning. His literacy and numeracy are some way behind his peers 

(literacy skills below Level 3). He will require high levels of differentiation in order to access classroom activities. His 

weak literacy skills are likely to be a significant barrier to accessing learning. Teachers will need to consider this 

carefully when planning tasks and homework. 

Interventions/Support 

Reading Intervention 

Handwriting 

Literacy Plus 

Numeracy 

External Agencies 

Key LSA 

LT/AQ 

Access Arrangements 

25% Extra Time  Reader  Scribe  

Prompter 

Pupil Voice 

Teachers can help me by: 

Suggested Teaching Strategies 

Ensure that all reading tasks are accessible for  (his reading level is several years behind his chronological age) 

Ensure that all classroom activities are highly structured to allow progress in small, achievable steps 

Allow pupil plenty of time to process information and be prepared to repeat and clarify where necessary 

Heavily scaffold all written tasks (e.g. sentence openers, paragraph headings, planning/ writing frames) 

Provide key vocabulary lists at the start of each new topic 

Ensure that Pupil has an accurate record of all homework tasks written in his planner (he is likely to need support to 

do this himself) 

Direct pupil to Learning Support homework club on the day that homework has been set 

Last review date: May 2025 Maintain  

Reviewed by: A Quinn Amend   

Reviewed by: P. Weston Cease  

 

  



 
Appendix ii 

SEND Information report cross reference 

 Explicit 

within this 

policy  

Section 

What types of SEN does the school provide for 

 

Y 13 

Which staff will support my staff? Y 6 

What should I do if I think that my child has SEN? Y 12 

How will the school know if my child needs SEN support? Y 14 

How will the school measure my child’s progress? Y 14 

How will I be involved in decisions about my child’s progress? Y  13, 16 

How will the school adapt its teaching to support my child? Y 6, 13, 15 

How will the school evaluate whether the support in place is 

helping my child? 

Y 6,14 

How will the school resources be secured for my child?  12, 13, 14 

How will the school make sure that my child is included in 

activities alongside pupils who do not have SEND? 

Y 13 see also Equality and 

Accessibility Policy 

How does the school make sure that the admissions process 

is fair for pupils with SEND? 

Y  16 

How does the school support pupils with disabilities? Y  12, 13, 14, 15 

How will the school support my child’s mental health and 

emotional and social development? 

Y  4 see also Safeguarding and 

Supporting Students with Medical 

Conditions policies. 

What support will be available for my child as they transition 

between phases or settings and in preparation for adulthood? 

Y 16 

What support is in place for looked after or previously looked 

after children with SEN? 

Y 4 

What should I do if I have a complaint about my child’s SEN? Y 17 

What support is available for myself or my family? Y 16, 17 



 

 

 


