
 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Library Policy 
  



 

  

“What a school thinks of its library is a reflection of what it thinks of education.” 
Harold Howe 

  
Mission Statement 

The QES libraries support and complement the core school values of scholarship 

and care.  We aim to create a stimulating, caring and inspirational environment where we 

support every student on their journey to becoming independent learners and lifelong readers.  

Accommodation  

• Main Library: For years 7-11, comprises 60+ seats at desks and comfortable 

seating, including 15 PCs, a reference room, and is situated at the heart of the school.  

• Sixth Form Library: comprises 50+ study spaces, 15 PCs, a printer, comfortable seating, 

and facilitates silent study at all times.  

Both libraries are purpose-built spaces designed to support our aims and objectives.  

Access  

• The libraries are open Monday-Friday, 08:00- 16:00.  

• Staff may request to book classes into the library for research purposes at 

the Librarian’s discretion.  

• Year groups 7-11 may use the Main Library between 08:00-08:40, break time, lunch time, 

and 15:20- 16:00.  

• Years 12 and 13 may use the Sixth Form Library throughout the day.  

• Our online provision is open 24 hours a day, 7 days a week.  

Collection Development and Learning Resources  

• Subject specific materials including digital content will be selected and maintained by the 

Librarian and Assistant Librarian in consultation with HoD’s and teaching staff.  

• Wider reading material, both physical and digital, will be selected and maintained by the 

Librarian and Assistant Librarian.  Suggestions from staff and students are welcomed.  

• The library will include a modern and relevant collection of staff CPD materials.  

• Book stock is relevant and attractive to users and adheres to the School Library 

Association recommended stocking levels.  

• Reading for pleasure materials will be diverse, inclusive and accessible in content and 

mediums, including comics, newspapers and magazines, MP3 players for audiobooks, 

and eReaders.  

• Stock will be checked annually and ongoing work to maintain the collection will progress 

throughout the year.  

• The Librarian and Assistant Librarian will ensure collections are updated in line with the 

latest relevant book award shortlists and literacy initiatives.  

• ePlatform content, although outsourced, will be monitored and amended by the Librarian 

and Assistant Librarian throughout the year.  

• Online database subscriptions will be monitored and evaluated by the Librarian, Assistant 

Librarian and relevant HoDs as and when renewal periods are imminent.  



 

  

Usage  

• All students are inducted in Year 7 and again, in Year 12.  

• New staff and trainees are inducted at the beginning on each school year, or as and when 

they join.  

• All students and staff have access to the library catalogue and attached resources online, as 

well as their personal Library account, from any device with an internet connection.  

• Years 7-11 may loan 3 items at a time, and Sixth Form and staff may loan as many items as 

needed at the Librarians, or Assistant Librarians discretion.  

• Overdue reminders will be sent via school email.  Persistent issues will be referred to the 

pastoral team.  

• Staff, students and parents are encouraged to email queries to 

Library@lunesdaletrust.co.uk   

• Students are encouraged to use the library facilities in their social time, providing they are 

respectful of each other, library staff, Student Librarians, and behave in accordance with 

the school values.  

Curriculum Support, Information Literacy and Reading for Pleasure  

“…research presents overwhelming evidence that literacy has a significant relationship with a person’s 

happiness and success.”  National Literacy Trust.  

• The libraries provide a diverse and exciting annual program of literacy related events, 

including author visits, workshops, themed events and competitions.  

• The libraries will work in conjunction with the English Department to provide an 

information literacy and reading for pleasure-based library lesson scheme of work for Years 

7, 8 and 9.  

• KS4 students will receive library lessons on research skills as and when their subject 

teachers require.  

• The libraries will provide research skills and referencing support for the Extended Project 

Qualification.  This extends to 1:1 student support throughout the year.  

• The libraires will maintain good relationships with local FE and HE institutions, local festivals 

and events facilitators.   

• Library staff will provide bespoke reading lists and support for students as 

necessary including queries from, parents and carers.  

Management and Staffing  

• The libraries will be line managed by a relevant member of the School Leadership Team.  

• Library staff will have the relevant recommended professional qualifications or will be 

working towards their end.  

• The Librarian will have overall responsibility for the management and administration of 

the libraries including the creation of an annual report.  

• The Librarian and Assistant Librarian will have responsibility for the day to day running of 

the libraries.  

• All library staff will have an up to date and clear job description.  
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• For continued professional development, Library staff may be released, when 

necessary, for in-service training or general CPD.  

• Library staff will be aware of, and follow, CILIP’s Ethical Principles and Code of Conduct 

of Professional Practice.  
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