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Job Details 
Librarian 

 

 

 

 

Thank you for accessing details of the above post.  We hope these details will give you an impression of an 

exciting opportunity to make an important contribution to our schools.  To that end, we include details about 

QES, QEStudio, the job and the Department.  We appreciate that there is much in addition that you would want 

to know and we will discuss at interview, but if there is anything specific you wish to know at this stage please 

don’t hesitate to get in touch. 

The Post 

Job Purpose - The management, development, promotion and evaluation of an effective learning resource and 

information service which supports learning and teaching across the schools. 

Main Duties and Responsibilities   

• Planning and Development 

• Organising and managing the Library, ensuring its effective use by classes, groups and individuals 

• Creating and implementing a policy for the Library which incorporates the educational aims and 

objectives of the school, and complies with data protection, copyright, health and safety legislation and 

the school's disciplinary code. 

• Taking responsibility for and managing the Library budget, including the preparation of budget bids and 

estimates. 

Post Librarian  
 

Reports to Assistant Headteacher 

Hours Full time (37 hours per week), term time only (negotiable)  

Start Date As soon as possible  

Pay Scale NJC30 
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• Contributing to curriculum and policy development by liaising with all departments through attendance at 

Head of Department, ICT and whole school meetings, in addition to liaison with individual members of 

the teaching and learning support staff. 

• Selecting, acquiring, organising and promoting Library resources and ICT to support teaching and learning 

throughout the school. 

• Ensuring equality of access for all pupils and staff to high quality learning resources. 

• Training, supervising and managing library staff, undertaking staff appraisals and inducting new staff as 

appropriate. 

• Recruiting pupil library assistants, supervising and training them and rewarding their achievements. 

• Monitoring and evaluating the effectiveness of the service provided by the Library and its impact on 

teaching and learning. 

• Supervising pupils using the Library for independent study and maintaining a welcoming, supportive 

atmosphere conducive to positive learning experiences. 

• Contributing to the organisation of school archives. 

Support for Staff and Pupils 

• Supporting and advising staff and pupils in the selection and use of information resources to support their 

curricular and leisure needs. 

• Planning and delivering a programme to support the development and teaching of information literacy and 

learning skills in partnership with teaching staff, and reinforcing these skills where appropriate. 

• Promoting reading and the enjoyment of reading in all its forms. 

• Promoting and publicising the services provided by the Library to the whole school community. 

• Exploiting every opportunity for own professional development, sharing INSET opportunities with 

colleagues and other librarians, as well as maintaining an a comprehensive awareness of current 

developments in information and library management, education and children's literature. 

• Developing and maintaining links with other libraries and relevant organisations (e.g. SLS, county 

education advisers, public library service, universities and colleges and museums). 

The Person 

With the development of the QEStudio this is a critical time in the School and Lunesdale Learning Trust’s history 

and, in order to ensure the development of successful schools ambitious to improve still further, we intend to 

appoint only staff of the highest ability or with the greatest promise.  Working here is demanding but the rewards 

are commensurate in a community with a strong, highly motivated staff, great facilities, a lovely environment and 

pleasant, friendly and highly motivated pupils. 

We expect to appoint a Librarian who has: 
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• a keen intellect and an excellent academic background with a very good degree 

• a great track record of success  

• compelling personal qualities, an ability to form positive relationships with people and the ability to 

enthuse and inspire both pupils and staff 

• superb administrative abilities and a highly efficient demeanour 

• an ability to communicate effectively  

• the ability to work hard under pressure 

• a sense of humour and proportion 

• a commitment to enhancing the community or extra-curricular life of the school 

• a commitment to professional development 

This list may seem daunting but please do understand that we have a supportive ethos and a commitment to 

professional development.  

How to apply 

If you feel you wish to apply, please complete all sections of the application form and return to 

Recruitment@qes.org.uk by 27 September 2021 with a letter which must include the following in no more than 2 

sides of A4: 

• an outline of your relevant experience 

• a discussion of your personal and professional qualities which you believe suit you for this post 

• a statement as to why this particular job appeals to you. 

The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all 

staff, governors and volunteers to share this commitment.   Any offer of employment is subject to references 

which are satisfactory to the Trust, a satisfactory enhanced DBS certificate and check of the Barred list where 

relevant. 

I do hope you will take the time to apply.  The Lunesdale Learning Trust is a marvellous place in which to work 

and this is a very exciting opportunity.  If you require further information or wish to discuss any issues, please do 

feel free to give me a ring.  In the meantime, good luck with your application.  I look forward possibly to meeting 

you in the near future. 

Carly Cardwell 

Assistant Headteacher 
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Library 
Department Details 
 

The QES Libraries have undergone extensive developments over the last few years.  The main library, which caters for 

the whole school, was refurbished in 2018 and incorporates both fiction and non-fiction stock appropriate to Key 

Stages 3 & 4.  It is a large space seating around 70+ pupils at desks, computer desks and sofas.  It can be divided into 

two rooms providing flexibility for teaching and reading clubs.  The space serves as a vital resource and is extremely 

popular with students.  Breaks and lunchtimes are always very lively with students enjoying a variety of activities 

including homework, reading for pleasure, online research, book discussions, creative writing, drawing, crafts, cinema 

showings, and taking part in library clubs. 

 

We provide a wide range of reading material including newspapers and magazines, comics, classic literature, dyslexia 

friendly and modern YA fiction for all reading abilities.  We value reading in all forms including e and audiobooks 

through our popular ePaltform and have MP3 and eReaders available to loan.   

 

The Main Library benefits greatly from a dedicated team of student librarians and helpers who have proved themselves 

invaluable.  They loan and return items, shelve, and shelf tidy and help their peers find and recommend books.  They 

are excellent library advocates among their peers and often go on to become members of the sixth form leadership 

team. 

 

The sixth form library has a different atmosphere from the main library and serves as a silent and calm study space for 

students and staff, away from the hustle and bustle of campus.  It was purpose built and benefits large windows to 

make the most of natural light.  Both libraries have their own office space for library staff, as well as help desks when 

dealing with students.  This library stocks resources appropriate for Key Stage 5+.  Like the main library it holds a 

variety of resources including nonfiction and fiction books, academic journals, computers, and printing facilities.  

Although an excellent and popular space, there is room for development in this area.   

 

All departments are consulted as to what both libraries need to stock to support their curriculum, to ensure our stock 

is tailor made to the students needs.  The sixth form library is very popular and is used to its full seating capacity most 

of the time, with sixth form students using it for independent silent study in their study periods.  It seats roughly fifty, 

but it is not uncommon to find more students using the space and sharing desks etc at peak periods of the year.  We 

have two designated sixth form ‘Officials’ who help with promotions, events and desk duties, and we encourage KS5 

students to assist with lower school library clubs where possible. 
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Accessit was adopted as our Library Management system in 2018.  It is one of the most advanced and efficient library 

management systems currently available and stores extensive stock of over 15,000 records, including websites and our 

integrated ePlatform.   If you would like to know more, you can visit our school catalogue here 

https://uk.accessit.online/qnl00/#!dashboard and our shared English Dept. and library Twitter here 

https://twitter.com/QESEngLib .  We have a fantastic digital library in the form of subscription databases such as 

JSTOR, Hodder Review, and Issues Online.  Pupils and staff can browse the Library catalogue and digital library from 

any device with an internet connection.  Promoting the use of the library online to the whole school, along with 

independent research skills is an area in which we’d like to develop our service.  There are plenty of areas in which to 

develop the library management system and its uses, to make library services more accessible and relevant. 

 

We work closely with Library Services for Schools and subscribe annually to their consultation service.  They provide 

training courses on various aspects of school librarianship from promoting reading for wellbeing to behaviour 

management, and we have termly professional development meetings with school librarians from across the county 

and beyond. 

 

One of the main areas in which we deal with Library Services for Schools is through ‘Spellbinding’ which is the 

Cumbrian School Book Awards.  Reading Clubs are an important part of what the QES libraries do as they provide an 

invaluable platform on which to promote the benefits of reading.  We also shadow the Excelsior Award for comics and 

work closely with our local festivals, the Lakes International Comic Art Festival, and the Kendal Mountain Festival.   

 

In school, we work regularly with the English Dept through librarian lead and/or supported timetabled library lessons 

for KS3, with an aim to develop positive reading habits and choices to foster a lifelong love of reading for pleasure.  

Developing a reading culture for the whole school is one of our main aims and we try to promote this in different 

ways.  For example, World Book Day, National Poetry Day, Harry Potter Night, and as many author visits and trips as 

we can manage!  Annual celebrations and author events are a lot of fun, and this is something which has infinite 

possibilities and will always prove to be a welcome challenge. 

 

Independent research skills and critical thinking form the second strand of our teaching and student support aims.  

Understanding how to identify ‘fake news’ and the principles and practices behind academic honesty are taught 

elements of the EPQ which the librarians deliver on an annual basis.  Other subjects and year groups can book a 

librarian lead library lesson on an ad hoc basis throughout the year, for example the Independent Research Project 

elements of A-Level MFL, and the Contentious Issues element of the Year 11 English GCSE. 

 

Supporting offers from the library include Arts Award and help with any elements of the school curriculum or 

extracurricular activities which involve elements of reading for pleasure or research. 
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